Access 2010 Options

<<< Security >>>

I've been working with Access 2010 more lately because several of the districts have upgraded to the newer version.
I’ve come across a few things that | thought I'd share with the rest of the group.

To start with, Access 2010 has more stringent security than ever before. You now have to specify the location (i.e.
drive:\folder) where Access is allowed to open a database. The first time a database is opened from a new location,

Access will display the following “Security Warning”:
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! Security Warning Some active content has been disabled. Click for more details. < Enable Content >

By clicking the [Enable Content] button, Access will automatically add the location to the list of authorized locations

from which an Access database can be opened.

<<< Action Query Pop-up Messages >>>

Action queries that insert, update, or delete rows of data in a table

display a warning message by default:

These messages can be disabled in the Access Options. Click the [File] tab in the top-left corner of

the screen, and then click the [Options] button.

Click the “Client Settings” item in the left column, and
then uncheck the “Action Queries” option in the
“Editing” section.

Click the [OK] button to save the change.

You are about to delete 1109 row(s) from the specified table.

Onice you click Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to delete the selected records?
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<<< Toolbar Ribbon >>>

By default, Access displays the new “larger than life” toolbar across the top of the screen:
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It’s a personal preference thing if you want it displayed all the time, or only when you @l

need something from it. To “Hide” or “Show” the ribbon, simply click the little arrow in @9
the upper right corner of the screen. St



<<< Quick Access Toolbar >>>
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Another thing you can do to make Access easier to work with is
to add features that you utilize a lot to the “Quick Access
Toolbar” located across the top of the screen. 2 — e == BN
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| experimented and found that | like the Quick Access Toolbar Home  Doug'sTab | Create | External D

displayed below the Ribbon. ) j ; j E@
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<<< Resizing columns >>>

By default, the column widths in a table are set wide enough for most fields, but not nearly wide enough for others.
In Access 2003 and earlier versions, you only needed to highlight the columns and double-click any one of the vertical
column separators in the header row and all of the columns highlighted would be resized to fit the column heading or
the data within each column. The resizing would happen even to the columns not visible on the screen, even if they
were highlighted. In Access 2010, performing the above steps will only resize the columns visible on the screen,
regardless of how many you’ve selected. The procedure to resize all of the columns in Access 2010 is a little different.
Here’s how | resize all of the columns in a table.

==z SmdontDemographiﬁ
[rudentvur - emisid - ssN- - Firsth
Click the top-left corner of the table grid: 5146 123456789 987654321 Dougla
5147 123456789 987654321 Dougla
5148 123456789 987654321 Dougla
5083 123456789 987654321 Dougla

Home Doug's Tab Create External Data Database Tools Fields Table

LE’A}. $ Cut 4l Ascending 7 Select ﬂ = New Z Totals A 1, Replace c
H H H P |ac / % ndin ¥ Advanc = = Vi pelling = GoTo -
Now, click the “More” option in the - R i B L W isale Fifil S:Ie: !
. . = at Fainte t 7 ! t = Delete | More L d
”ReCOI’dS" section Of the rlbbon"' Views Clipboard a Sort & Filter . Records| 5
o =2 ¥ s L =R T AT RS o i
All Access Objects (v} ¢« | X StudentDemographic - _ - | s Row Height.. B
Tables A StudentNur - EMISId - SSN™ =R [ subdatasheet » |
)j StudentDemographic 5146 123456789 987654321 Dc Le
dth lect the “Field Width” B i aisoassmui 5147 123456789 987654321 D¢ Unhide Fields Lo
- an en selectthe rie ' 5148 123456789 987654321 D¢ L
option. B studentemisFo 5083 123456789 987654321 D¢ Unfreeze All Fields Lt
Queries 2 5111 123456789 987654321 D5 Field width Lo
B DemoAndFD 5138 123456789 987654321 Douglas Allen L
C120 1712ACET700 NQ7ECAD M Nanialae Allan L

Select “Best Fit” and all of the columns will be resized to fit their data or the [ coumn width
column heading, whichever is widest. -
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