Ohio Department of Taxation Lookup

When an employee is hired, the employer is required to verify the taxation subject to that employee. The easiest way to

do this is by using ODT’s “The Finder”. This is an easy-to-use, interactive tool that quickly lets you know what you should
be deducting for your employees.

Look up is simple! Visit http://www.tax.ohio.gov/online services/thefinder.aspx

First, search for municipal taxes by address:
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This will tell you what, if any, municipal taxes should be deducted from the employee’s pay and at what rate. If your
district does not withhold courtesy taxes, you do not need to look up municipal tax.



In the same way, look up Ohio School District Income Tax (OSDI). Remember, it is the responsibility of the employer to
properly withhold OSDI. OSDI is not a courtesy tax. Fines can be assessed on employers that do not withhold OSDI.
Again, use “The Finder” to quickly locate proper OSDI codes and rates. Even if no OSDI rate exists for an employee, the
0OSDI 4-digit code will still be displayed. This should be entered on the BIOSCN so that employees can easily be identified
if their school district ever levies a tax.

SSN: 444-01-4444 Employee ID: ABLEGO100

State Assigned ID: XU1009885 EMIS ID:

Last Name: pble Suffix:

First Name: Brlan Middle: R Phone/Unl ist ; (748) 555-7

Street: 2212 Elmhurst Drive Dist Phpne () :
Dist Exten :

City : Qthertown State: OH Zip: 44447- 0SDI code:

Foreign Adrs: N Ctry: 1 Prov:

Email : bablehccakiosk@gmail.com

Gender: M Direct deposit: N

Marital: 1 Email dirdep notice: N Long term ill:
Birthdate: 81/21/1963 Check distrib. . Part-time (benefits): ¥
Hire date: 04/88/199% Eligible retire: N

Last paid: 82/20/2004 ODHS New hire: R 04/08/1997

Changes made as requested

If OSDI rates exist, create an 800 series deduction record, withholding the appropriate rate.



